SBA PAYCHECK PROTECTION PROGRAM
Estimated Maximum Loan Availability and Forgiveness Amount
Calculation Worksheet

Maximum Loan Amount
Represents the maximum amount a qualified borrower may apply for.

Last 12 Months  Average Monthly

Payroll Costs:*
Salaries, wages, commissions, vacation and sick pay (not to exceed $100K
per employee) other than qualified sick or family leave S -
Group Health Insurance -
Retirement Benefit Costs -
State/Local Taxes on Employee Compensation (i.e., employer U.C. tax) -
Self-Employed Income (and subcontractors) not to exceed $100K per year
per self-employed prorated for the period February 15, 2020 to June 30, 2020 -

2.5
Subtotal a S -
MAXIMUM LOAN AMOUNT [Lesser of a) or $10 million] b) S -

Allowable Uses of Funds During the Period February 15, 2020 to June 30, 2020:

1) Payroll costs (defined above)

2) Health care benefits (including group health insurance)

3) Interest on mortgages (not principal)

4) Rent (including rent under a lease agreement)

5) Utilities

6) Interest on any other debt obligations that were incurred before the covered period (February 15, 2020).

Loan Forgiveness Amount
Represents the maximum amount a qualifed borrower may have forgiven.

Costs Incurred During the "Covered" Period (8 weeks following loan origination):

Payroll Costs (defined above)

Earnings from Self-Employment (if applicable)

Rent

Utilities

Interest on Covered Mortgages (on real or personal property) )
Tentative Loan Forgiveness (before required reductions) $ -

LESS: Required Reductions in Loan Forgiveness:
Number of Employees:
Monthly Average Full Time Equivalent ("FTE") Employees for the
Covered Period (8 weeks following origination of the covered loan)**
Lesser of (at borrower's choice):
Monthly Average FTE's for the period February 15 to June 30, 2019
Monthly Average FTE's for the period January 1 to February 29, 2020** -
% Reduction #DIV/0! #DIV/0!
Compensation Reduction:
Individual Employee Compensation Reduction in Excess of 25%
Compared to the Most Recent Full Quarter Before Origination of Loan***

Tentative Loan Forgiveness c) #DIV/0!
TOTAL LOAN FORGIVENESS [lesser of b) or c) above] d) #DIV/0!
BALANCE OF LOAN NOT FORGIVEN (if any) #DIV/0!

* For seasonal businesses, use the costs incurred during the period February 15, 2019 or, at the election of borrower, March 1 to June, 30, 2019.
** Areduction in FTE's between February 15th and April 27th, 2020 is disregarded if the reduction is eliminated by June 30, 2020 for purposes of the
reduction in number of employees and/or compensation.

*** Compensation Reduction does not apply to any employee who, during any pay period in 2019, wages or salary at an annualized rate of pay in an
amount of more than $100,000.

| certify that this form is incorporated as part of my Paycheck Protection Program application package and that the information herein is subject to the
certifications included in the Application Form.

I certify that the proceeds of the Paycheck Protection Program loan | am applying for will be used for the purposes and for the amounts detailed herein.

I certify that | will use no less than 75% of the proceeds of the Paycheck Protection Program loan | am applying for to restore my full-time employment and
salary levels for any changes made between February 15, 2020 and April 26, 2020.

Signature of Authorized Representative of Business Date

Print Name Title




The SBA loans under Section 1102 of the CARES Act (sometimes referred to as "7(a) Loans") which are eligble for forgiveness
are available to employers with less than 500 employees. Such loans will be handled through the client's lender (bank) and

VALUEBANK TEXAS

FINANCIAL DATA NEEDED - SBA PAYCHECK PROTECTION PROGRAM LOAN
Checklist of Documentation Required

guaranteed 100% by the SBA. These are non-recourse loans.

Banks will need the following financial information in order to process the SBA loan application:

[

This information will be needed to present to the bank to apply for the loan:

1)

Copies of payroll tax reports file with the IRS (including Forms 941, 940, state income and unemployment
tax filing reports) for the entire year of 2019 and first quarter of 2020 (if available) should be presented.

2)

Copies of payroll reports for each pay period for the preceding 12 months. Such reports should include
gross wages including PTO (which might include vacation, sick, and other PTO). This includes payroll
reports through the pay period preceding the origination of the SBA loan.

3)

Documentation reflecting the health insurance premiums paid by the company under a group health plan
including owners of the company for the immediately preceding 12 months prior to the date of the SBA
loan origination. Copies of the monthly invoices should suffice.

4)

Documentation of all retirement plan funding by the employer for the immediately preceeding 12 months.
Copies of workpapers, schedules and remittances to the retirement plan administrator should be sufficient.

5)

Documentation showing a list of all employees who made in excess of $100,000 in 2019, including their
portion of health insurance premiums and retirement benefits,

6)

List of all positions and salaries of those employees anticipated to be working during the "covered period,"
that would prove that you met the requirements for forgiveness, under the SBA guidelines.

7)

Copies of all lease agreements for real estate and tangible personal property should be presented to show
rent payments anticipated to be paid for the 8 week period following the loan origination date.

8)

Documentation showing mortgage debt incurred prior to February 15, 2020, including documentation
reflecting current balance and interest rate, for all payments anticipated to be paid during the 8 week period
following the loan origination date.

9)

Copies of most recent utility bills paid for those expenses expected to be paid with loan proceeds.

This information will be needed to present to the bank or SBA for Loan Forgiveness:

1)

Copies of payroll tax reports file with the IRS (including Forms 941, 940, state income and unemployment
tax filing reports) for the the 8 week period following the original of the loan.

2)

Copies of payroll reports for each pay period for the 8 week period following the origination of the loan.
Gross wages including PTO (which might include vacation, sick, and other PTO) should be reflected.

3)

Documentation reflecting the health insurance premiums paid by the company under a group health plan
including owners of the company for the 8 week period following the origination of the loan should be
provided. Copies of the monthly invoices should suffice.

4)

Documentation of all retirement plan funding by the employer for the 8 weeks following the origination of
loan should be sufficent. Copies of workpapers, schedules and remittances to the retirement plan
administrator should be available.

5)

Proof of rent payments made during the 8 week period following the loan origination date.

6)

Copies of all statements of interest paid on debt obligations incurred prior to February 15, 2020 indicating
payment amounts and proof of payment for the 8 week period following the loan origination date.

7)

Copies of cancelled checks, statements or other evidence of utilities paid during the "covered period” for the
8 week period following the loan origination date.

Each lender may require more or less information. In addition, each borrower will need to make a certification that the
documentation is true and correct, the amount for which forgiveness is being requested was used to make payments to
retain employees and to make interest payments on covered mortgage obligations, covered rent obligations and covered
utility payments. In addition, the SBA may request further information. There will be NO forgiveness of the documentation
is not presented. The SBA will render a decision within 60 days after recipt of an application for forgiveness. The amount of

IMPORTANT NOTES:

any loan forgiveness under this program is NOT taxable income.




